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Oﬁice Memomnd%m e UNITED STATES GOVERNMENT

To : Chief, Intelligence 3chool DATR: 18 December 1950
FROM : Acting Chief, Administrative Training Branch

susJecT: Weekly Report, 11 - 18 December

25X1 1. reported to this office on 7 December
25X1 to replace who is advancing to the Training Assistant
25X1 position. present Training Assistant, will become
Agsistant Registrar in OIR.
25X1 2. ‘are taking amwal leave to visit their
relatives during the Holidays.
25X1 3, ‘spent 2 days covering Finance Policies
and Procedures in the "lb-week presentation”.
25X1 L, ‘reviewed the Pay and Allowances subject material
25X1 wit& L Chief, Contract Personnel Division, Office of
Personnel., ‘
25X1 Y5« During this Administrative Procedures running, in
addition to her usual lectures, instructed in the following:
DDP Orgenization
Project Procedures
liame Checks
Mield Travel. & Personnel Procedures
ohe will also be responsible for these subjects in Operations Support.
25X1 6. :om&mrgdu_infmma‘lly, Wity Deputy Chief,
25X1 Finance Division, and Comptroller's Representative to the
\ , SSA/DDS, to initiate informal coordination of the new Finance Procedures
25X1 Course with the DDP and area Budget and Fiscal officers.]
25X1 \ \reaction was favorable, and they will advise of the
3 coordination they can effect.
25X1

25 YEAR RE-REVIEW
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